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Prerequisite to participate
In NUS Business
Opportunities
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Prerequisite to participate in NUS Business Opportunities (1/3)

Having a registered Ariba account is a prerequisite for taking part in NUS business opportunities.

< Business Opportunities include Invitation to Quote (“ITQ”), Invitation to Tender (“ITT”), Request for
Proposal (“RFP”) and other procurement methods.

< Supplier can register for an Ariba Network Account through Ariba Discovery accessible from NUS
Supplier Portal or directly from Ariba Discovery.

< If your company has an existing Ariba Network Account, then you have the option to either use the
administrator access to log in or create additional users in their supplier account and assign them with
the necessary Ariba Discovery roles, enabling them to access and explore the content available on the

Ariba Discovery site.

Supplier to
“Respond to Supplier Ariba Supplier Supplier to
Posting” then complete the Account view Business

Supplier shall
be redirected
to Ariba
Discovery
posting for the
event

Search for

Business
select to either necessary created with Opportunities

login or questionnaire Discovery and respond
“Register and “Submit” Access accordingly
Now!”

Opportunities
on NUS
Supplier Portal
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https://service.ariba.com/Discovery.aw/109526025/aw?awh=r&awssk=tsx_pEmE&dard=1

Prerequisite to participate in NUS Business Opportunities (2/3)

Get matched to active buyers and access 350B USD in buying power

Ariba Discovery will match you to real business opportunities frem the world's leading companies. Don't waste

Ariba Discovery, and quickly and effectively market yourself to relevant buyers

d: 6Feb2023 Closes: 31 Mar 2023 12:04 AM PDT

Less than $1000 USD (Fst )

© Copyright National University of Singapore. All Rights Reserved.

Once you are in Ariba Discovery, follow the below steps to view
NUS business opportunities and register/log in an Ariba

Network Account.

a) Clickon” ",

b) Clickon“ ",

c) Enter” ” or other identifier
such as Document Number, etc. and click “ ”,

Once the opportunity is identified, click on the post for
more information,



Prerequisite to participate in NUS Business Opportunities (3/3)

TEST POST 04 - DO NOT RESPOND

National University of Singapore

Add to Watchlist | | Notinterested v | | share: {3 (3 £

-—
Opportunity Amount: $750.00 to $750.00 SGD
Response Deadline: 31 Mar 2023 12:04 AM PDT
Buyers can close postings ez
Posting ID: 15337939(Doc1322821414)
Posting Type: Request for Information
Public Posting: http://discovery.ariba.com/rix/15337939

Product and Service Categories Ship-to or Service Locations
« Teabags « Antarctica

Posting Summary
This is a test post, please do not respond or edit.

Log In 0 I Regiorr tiomt

Ariba members
Use your Ariba user ID and passwort

I Enter Usemame

Enter Password

Login
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More information on the business opportunity shall be
populated, such as the calling entity, response deadline,
product/service categories, ship-to/service locations and
posting summary. Note that some of the information such
as attachments, requirement specifications, evaluation
criteria and etc., can only be viewed after Supplier has
logged in. Click on “Respond to Posting” to proceed,

l”

Click on “Register Now!” if your company is new to Ariba
Network or log in with the Ariba Network credential, i.e.,
Username and Password,

Click on “Forget Username” or “Forget Password” to reset
the information,

Once the Ariba Account is created, you shall receive a
congratulatory email to your registered email.



How to Participate in Business
Opportunity?
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How to Participate in Business Opportunity?

There are 2 ways for a Supplier to be directed to a posting details page.

1. From email invitation. You may receive the email invitation should the tender is a form of limited tender. In

some scenarios, we would extend invitation of an Open Tender to incumbent suppliers with positive
performance.

2.  From Ariba Discovery posting. You may chanced upon bid opportunities that are relevant to your company’s
offering and may respond to the posting.

Note that:
** Once aresponse has been submitted, it cannot be removed. Amendment is allowed.

% In any events whereby you intend to withdraw your submission, please email to the contact person captured
in the published tender posting information.

% Submission is not allowed after the tender is closed.

© Copyright National University of Singapore. All Rights Reserved.



Participate in Business Opportunity
through Email Invitation
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Participate in bid through Invitation (1/5)

Email notification shall be sent to your registered email when your
company is invited to participate in Sourcing Events. The email shall
be sent via Ariba email, with domain “@eusmtp.ariba.com”, and
contain information such as the Sourcing Event Title, Buyer contact
information, your company Ariba username, and etc.

To proceed with the bid submission,

a) Clickon“ ” to access the event, SAP Ariba

b) Login with your Ariba Network credential, Suppliertogin
Alternatively, you may:

i Visit “ Y,

National University of Singapore - TEST has invited you to participate in the
following event: Request for Quotation - Whole of Government (WOG) - Hostel
The event is set to begin on Wednesday, March 22, 2023 at 8:12 PM, Pacific
Daylight Time.

Use the following usemname to log in to National University of Singapore - TEST
events: test-ammecoaching@test.com.

S —
Wl Click Here 13 access this event

— — —
When you click this link, log in with your username and password. You will then
have the option to register your buyer-specific user ID with & new or existing
Ariba Commerce Cloud account and participate in your event.
If you do not want to respond to this event, Click Here. You must register on the
Ariba Commerce Cloud or log in using your existing Ariba Commerce Cloud
account username and password before you can indicate that you do not want
to respond to this event.

If you have forgotten your username or password and are unable to log in, Click
Here

NOTE: The forgot password link is only valid for 24 hours. After this link expires,
click Forgot Password on the Ariba Login page to reset your password

If you have questions about this event, contact Lim Lay Yan, Irene via
telephone at  or via e-mail at llyirene@nus.edu.sg

We look forward to working with you!
Thank You

National University of Singapore - TEST

ii. Login with your Ariba Network credential,

iii. Switchto“ ”

Ariba Discovery

NATION
r

iv.  Ensure the client points to “

”
Ariba Contracts

SAP Business Network
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Participate in bid through Invitation (2/5)

f)

Under the “ ” section, you can see which projects
is/are completed, open and pending selection. Click on
the project which you would like to proceed,

On the Checklist dropdown, supplier can review on the
event details, review and accept perquisites and finally,
submit response. Note that this is a sequential flow,
where Checklist 1 has to be completed before Checklist 2.

Under the prerequisites, please complete all the
mandatory questions, such as compliance to our Non-
Disclosure Agreement, NUS Digital Procurement System
Terms of Use, etc. These questions may vary tender from
tender.

Once completed, click “OK” to proceed.

© Copyright National University of Singapore. All Rights Reserved.

Events

2 stage - Supply and delivery of Liquid Helium

articipated

Prerequisites

Doc1389291715 - Request for Quotation - Whole of Government (WOG) - Hostel




Participate in bid through Invitation (3/5)

Select Using Excel

g) Click on the items which you would like to submit response for

and o" ”,
h) The full event contents would then populate. Content page is
located at the left, where you can click on the respective subject m———
to toggle to the particular section. 'L I o toced Loaine s |

i) Depending on the tender requirement, you would see different
answer types' such as o" n”n N T All Content

ame 1

j)  There are other answer types, such as numerical for pricing and
free-text answer type for comment.

¥ 3 Published Document

3.1 Please review to the attached pub

¥ 4 Proposal

wAttach a file I

4.1 Please upload the proposal here. ]

—— - o e — o — ]
by
ip znes
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Participate in bid through Invitation (4/5)

k) Mandatory response is denoted with *,

I)  Once all the questions are duly completed, click on “

14
7

Syne Primary Bid Submit Entire Response |[ Update Totals ][ Save draft ] [ Compose Message

Excel Import

m) Should there be any error, an error message banner would
populate at the top, with the number of problems - —————
detected,

n) Scroll through the questionnaire and there would be a
detailed error message appearing on the specific answer.
For this case, the error is prompted due to no submission
for a mandatory question.

“

o) Once all issues are rectified, click on

” to proceed. Note that submission has to be

made before tender is closed, time remaining can be

observed from the top right hand corner of the Sourcing
Event.

-

p) Once the response is successfully submitted, a green
banner would appear.
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Participate in bid through Invitation (5/5)

g) Response can be revised by visiting the Sourcing Event
and click on “ ”

You have submitted a response for this event. Thank you for participating.

¥
| i Create Alternative »
e

Note:

NUS is not able to determine if response has been received
from your company until the event has concluded. Further,
there will be no email notification sent to you to confirm
successful submission.

© Copyright National University of Singapore. All Rights Reserved.




Participate in Business Opportunity
through Ariba Discovery
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Participate in bid through Ariba Discovery (1/5)

'm Buying ~ | I'm Selling 1

Home

Get matched to active buyers and access 350B USD in buying power

Ariba Discovery will match you to real business opportunities from the world's leading companies. O
nd quickly and effectively market yourself to relevant buyer:

[national university of singaporef

Closes: 31 Mar 2023 12:04 AM PDT

Less than $1000 USD (Fst )

TEST POST 04 - DO NOT RESPOND

National University of Singapore

Opportunity Amount: $
Response Deadline: 3

Posting ID:  15337939(Doc1322821414)
Posting Type: Re Information
Public Posting: it riba.cc

Product and Service Categories

. Teabags

Posting Summary
This is & test post, please do not respond o edit.

Ship-to or Service Locations

« Antarctica
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Follow the below steps to submit responses for bid
through Ariba Discovery.

a)

b)

Click on “ "
Click on “ "
Enter “ ” or other
identifier such as Document Number, etc. and click
“" ”

7

Once the opportunity is identified, click on the post
for more information,

More information on the business opportunity shall
be visible, such as the calling entity, response
deadline, product/service categories, ship-to/service
locations and posting summary. Note that some of
the information such as attachments can only be
viewed after Supplier has logged in. Click on
“ ” to proceed,



Participate in bid through Ariba Discovery (2/5)

& Doc2984674798 - Supply, deliver, install and commissioning o.
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)
g)

h)

Enter your Ariba Network credential to login,

The posting can be downloaded by clicking “

n”
’

Click on “ ” should you wish to
continue and “ ” to reject. Note that
this option can be changed within the publication period.

On the Checklist dropdown, supplier can review on the
event details, review and accept perquisites and finally,
submit response. Note that this is a sequential flow, where
Checklist 1 has to be completed before Checklist 2.

Under the prerequisites, please complete all the
mandatory questions, such as compliance to our Non-
Disclosure Agreement, NUS Digital Procurement System
Terms of Use, etc. These questions may vary tender from
tender.

Once completed, click “OK” to proceed.



Participate in bid through Ariba Discovery (3/5)

”. If there are multiple files,

[)  Click on the items which you would like to submit response for
and o" ”,

m) The full event contents would then populate. Content page is
located at the left, where you can click on the respective subject
to jump to the particular section.

n) Depending on the tender requirement, you would see different
answer types, such as “
please zipped them together and attach as one file.

o) There are other answer types, such as numerical for pricing and

free-text answer type for comment.

¥ Checklist
1. Review Event Details

2. Review and Accept
Prerequisites

Select Using Excel

Lots Available for Bidding

7.1 single Room v
Single Room
7.2 Double Room v

Double Room

|
L

v 4

3.1 Please review to the attached pub

¥ 3 Published Document

Proposal

Please upload the proposal here.

wAttach a file I
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Event Contents

All Content

1 Introduction

i
]
|
]
]
]
]
]
]
]
]

. Pricing Criteria

All Content




Participate in bid through Ariba Discovery (4/5)

p)
a)

t)

u)

Mandatory response is denoted with *,

Once all the questions are duly completed, click on “

”
’

Should there be any error, an error message banner would
populate at the top, with the number of problems
detected,

Scroll through the questionnaire and there would be a
detailed error message appearing on the specific answer.
For this case, the error is prompted due to no submission
for a mandatory question.

“

Once all issues are rectified, click on

” to proceed. Note that submission has to be
made before tender is closed, time remaining can be
observed from the top right hand corner of the Sourcing
Event.

Once the response is successfully submitted, a green
banner would appear.

© Copyright National University of Singapore. All Rights Reserved.

Syne Primary Bid Submit Entire Response ] | UpdoteTotals | [ sovedwht |

[ compose Message

Excel Import

-




Participate in bid through Ariba Discovery (5/5)

v) Response can be revised by visiting the Sourcing Event and
click on “ "

‘You have submitted a response for this event. Thank you for participating.

)
N Ote . | Il Create Alternative +

NUS is not able to determine if response has been received
from your company until the event has concluded. Further,
there will be no email notification sent to you to confirm
successful submission.

© Copyright National University of Singapore. All Rights Reserved.



THANK YOU
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