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Note: Suppliers will only be able to revise their bid BEFORE the event closes. 

Suppliers should take note of the closing date and time (Singapore Time Zone) to 

ensure that they have sufficient time to upload their proposals and supporting 

documents in SAP Ariba.

If the event has closed, Suppliers will NOT be able to make any amendments.

The ‘Time remaining’ shown here refers to the time left before the event closes.
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Before revising your bid, ensure you have clicked on the 

appropriate bid you would like to revise (i.e. whether 

‘Primary Bid’ or your Alternative Bid(s))
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When you have selected the appropriate 

bid you would like to revise, click on 

‘Revise Response’



© Copyright National University of Singapore. All Rights Reserved. 

How to revise bid
Step 1: Enter into your bid

5

Click on ‘OK’
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You will be able to revise your bid. Scroll down and make 

the appropriate changes to the desired sections.

(e.g. change attachments, amend bid price, etc)
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Once the necessary amendments have 

been made, submit your revised bid by 

clicking on ‘Submit Entire Response’
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Click on ‘OK’
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The message shown here indicates that your 

Revised Bid has been submitted
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You may check your bid submission and 

revision status within the event

Click on ‘Response History’



© Copyright National University of Singapore. All Rights Reserved. 

How to revise bid
Example – Response History

11

Click on the ‘Reference Number’ 

to view the submission details

The status should 

reflect ‘Accepted’
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