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INVENTION / software DISCLOSURE FORM

INFORMATION FOR COMPLETING THE INVENTION/SOFTWARE DISCLOSURE FORM

(A) Informal advice:
1.
Inventors/Software Developers should use this Invention/Software Disclosure Form (collectively referred to as “ID Form” hereafter) to summarize the key information/concept of the invention/software generated out of work done at SEC for the attention of SEC IP Coordinator. This information will be treated confidentially and will be used to clarify a possible patent application and subsequent exploitation of the invention/software. The dated and signed document shall also act as early written proof of the invention. It may prove useful at a later stage to defend the rights of the inventor(s) and SEC vis-à-vis third parties in certain cases.

2.
Boxed areas under each sub-heading in the ID Form are merely placeholders and not meant to be restrictive or limiting. There’s no limit to the number of paragraphs, pages, volumes etc. you can add under a particular subheading. 


3.
Contents in a manuscript or in-press paper can be extracted or replicated in the appropriate sections of this ID Form. It will help very much to include additional statements, diagrams, pictures and information as needed to support/illustrate the subject matter in the invention/software.

4.
Inventorship carries legal implications and consequences that may affect the validity of a Patent or Intellectual property rights so derived. If new at this and unsure, please contact SEC IP Coordinator to help determine who should be listed as an inventor on the form.

5. 
Please include key references ONLY. Including a substantial number of background publications as you would in a scientific publication may impact patentability as well as delay proper assessment of the technology.

(B) Applicable rules and practices:

1. NUS Enterprise - Technology Transfer and Innovation (TTI) of National University of Singapore, designated as the Singapore Technology Licensing Office (STLO) for SEC, with the support of ETH transfer manages all intellectual property generated by staff and students through research projects sponsored by SEC.  According to SEC’s Rules/Guidelines Relating to Inventions, Innovations and Other Works, all intellectual property generated should be disclosed to STLO via SEC IP Coordinator. If you need help or clarification please send an email to Managing Director, thomas.meyer@sc.ethz.ch 
2. The Invention/Software Disclosure Form serves as an official notification to SEC on the conception of an intellectual property.  Upon receipt of the completed ID Form, STLO will conduct the due diligence to evaluate the intellectual property for protection and commercialization within 90 days.

3. Subject matter in each invention/software should be described clearly outlining the technical merits, usefulness, and applications of the invention/software.  

4. Please complete all sections of the ID Form (indicate “Nil” or “NA” where appropriate) and submit both a soft (to SEC IP Coordinator, thomas.meyer@sc.ethz.ch) and hard copy to address in point 6 below.

5. Please submit the original completed Invention Disclosure (ID) Form, duly signed to:

Managing Director
Singapore-ETH Centre
Future Cities Laboratory
1 CREATE Way
#06-01 CREATE Tower
Singapore 138602
6. Public Disclosure prior to submission or confirmation from STLO may jeopardize the application for a patent/software protection.

The following constitute a public disclosure:

· Publication in journals, magazines, booklets of funding agencies, etc.

· Publication in any journals, magazines or booklets deposited in the NUS Central library or any other library that is freely accessible to the public.

· Posting information on the Internet.

· Oral or written disclosure including abstract and poster session at scientific meeting.

· Presentation at a seminar, lecture, or symposium (where non-NUS members may be present).

· Disclosing to visitors who have not previously signed a Confidential Disclosure Agreement.

· Posters in NUS corridors where the public has access to.

· Announcement of experimental trials that include enabling disclosure of the invention.
· Advertisement, sale, demonstration or use in public of the invention.
	Checklist

(a)  Email soft copy, preferably a Microsoft WORD version of the ID Form, to SEC IP Coordinator at Thomas.meyer@sc.ethz.ch  
(b) Send Originally signed (by all listed inventors) ID Form to SEC IP Coordinator at address listed in item 5 above.  (Note: Digital signatures, e.g., scanned documents are not acceptable.)
(c) Forward a copy of references listed in your write up and/or any publication(s) on which the disclosure is based.

(d) Notify deadlines to any impending public disclosure (e.g., Poster presentation at conferences/seminars or paper publication, etc.)


INVENTION DISCLOSURE FORM

	Date of Submission:
	 


	1. TITLE OF INVENTION (a short but sufficiently descriptive title to identify the general nature of the invention.)

	  


	2. DESCRIPTION OF THE INVENTION 
Paying particular attention to A and B, please provide as complete a description as possible. This is essential to obtain an enforceable patent.
A. The purpose of your description is to enable a person with similar skills in your field to be able to make and use the invention you describe.
B. Please do not withhold any key elements of the invention (you are obliged to describe the best way of making and using the invention known to you at the time of submission). 

	2.1 Field Of The Invention: 

A sentence or paragraph identifying the general field of technology to which the invention relates and keywords that will help define publication and patent searches. How was the problem previously solved? What is the current state of the art?








	2.2 Summary of the Invention:
A brief paragraph (similar to the abstract of a scientific paper) describing the key feature(s) of the invention with some background context.  What is the essentially new feature of the invention? What is its core?











	2.3 Brief Description Of The Drawings (if any)

Listing of the captions of each drawing or figure relevant to the invention that you have attached to this invention disclosure.


















	2.4 Detailed Description Of The Preferred Embodiments: 

This section should be detailed enough for a person having ordinary skill in your technical field to construct and use the invention you describe. Specify precisely why this invention solves a technical problem or what advantages the invention offers over previous developments. 

Note: The Description in the invention disclosure differs from a scientific publication. Lengthy prior experiments as well as explanation of the scientific basis may be included as secondary constituents to help to provide an explanation of the invention disclosure but does not represent the crux of a patent application.

(i) A full description of the invention including background, preferred mode of practice of the invention e.g., basic nature or structure of invention, how it works with reference to relevant attached drawings etc. Give implementation example, where possible















(ii) What problem(s) the invention solves and advantages over existing methods, devices or materials?












(iii) What are the possible specific industrial applications?










(iv) Does your invention possess any disadvantages or limitations? Can they be overcome? What are the competing ways to solve the same problem(s)?















	2.5 Modifications Of The Preferred Embodiments: (if any)
Discussion of other modes of practice of the invention.









 

	2.6 References: Please list literature references that most closely describe your invention. You may if desired, conduct a patent search at http://ep.espacenet.com and  http://www.uspto.gov
List of references cited in this write-up.












































	3. SOURCES OF SUPPORT AND GRANT RELATING TO INVENTION Please identify all outside agencies, organizations, or companies that provided funding to the research that led to the conception of the invention. Obligations of the research sponsor(s) will have to be met if patent protection and/or licensing of the technology is pursued Please also disclose any other contractual obligations entered into to come up with the invention including collaborations, research contracts material transfers etc.

	Source(s) of Funding (eg. MOE ARF, A*STAR, EDB, etc.  Please also include the grant no.): 
	

	Defense Science & Technology Agency (DSTA)/ Defense Science Organization (DSO)  
Grant/Ref No.  
Title of Project Funded:  
Collaborators (if any):  
Was there a formal agreement signed?  FORMCHECKBOX 
Yes  FORMCHECKBOX 
No
Have Host Institution resources or facilities  
been used?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No 
	Land Transport Authority (LTA) 
Grant No.:  
Title of Project Funded:  
Collaborators (if any):  
Was there a formal agreement signed?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No
Have University/Host Institution resources or facilities  
been used?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No 
	

	Ministry of Education (MoE) 
Grant/Ref.No.:  
Title of Project Funded:  
Collaborators (if any):  
Was there a formal agreement signed?  FORMCHECKBOX 
Yes  FORMCHECKBOX 
No 
Have Universit/Host Institution y resources or facilities  
been used?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No 
	A*STAR(BMRC/SERC) 
Grant/Ref. No.:   
Title of Project Funded:  
Collaborators (if any):  
Was there a formal agreement signed?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No 
Have University/Host Institution resources or facilities  
been used?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No 
	

	SMART (Innovation) Center 
Grant/Ref. No.  
Title of Project Funded:  
Collaborators (if any):  
Was there a formal agreement signed?  FORMCHECKBOX 
Yes  FORMCHECKBOX 
No  
Have University/Host Institution resources or facilities   
been used?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No  
	National Research Foundation

Grant/Ref. No.                
Title of Project Funded:  
Collaborators (if any):  
Was there a formal agreement signed?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No 
Have University/Host Institution resources or facilities  
been used?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No 
	

	Name of Grantor/Organization: 
_____________________________

Grant/Ref. No.  
Title of Project Funded:  
Collaborators (if any):  
Was there a formal agreement signed?  FORMCHECKBOX 
Yes  FORMCHECKBOX 
No  
Have University/Host Institution resources or facilities   
been used?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No  
	Other Singapore Government Agency:                    
_________________________________

Grant/Ref. No.                
Title of Project Funded:  
Collaborators (if any):  
Was there a formal agreement signed?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No 
Have University/Host Institution resources or facilities  
been used?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No
	


	4. DATES OF CONCEPTION & PUBLIC DISCLOSURE Please defer publication if you think that you may have patentable subject matter. Public disclosure of an invention before filing a patent application will render the invention not patentable in most countries. 

	Date of documented conception of invention: 
	  

	Date of first public disclosure that describes invention, if any:

Attach copies materials if possible.
	  

	Do you intend to disclose the invention publicly in the near future?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	If yes, when, and where?   

	Has this invention been reduced to practice?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	Please indicate the status and intention for your invention. (You may ( more than one box)

	 FORMCHECKBOX 
 Project ongoing
	 FORMCHECKBOX 
 Looking for collaborators for further R&D
	 FORMCHECKBOX 
 For information only

	 FORMCHECKBOX 
 Project ended
	 FORMCHECKBOX 
 Ready for Commercialization
	 FORMCHECKBOX 
 Application to file a patent

	 FORMCHECKBOX 
 Further R&D
	 FORMCHECKBOX 
 Others (please specify) : 


	5. CONTRACTUAL OBLIGATIONS: (Research Collaborations Agreements, Material Transfer Agreements etc.)

	
(i) Title of Collaboration (RCA/MTA/Other):



(ii) Reference Number (NUS and/or external):



(iii) Name of Collaborator or Provider of Material:



(iv) Relevant Details of Collaboration or Material:





	6. COMMERCIALISATION Please identify any potential licensees or collaborators interested in the invention.

	List companies or organizations, if any, that could be interested in using this invention.

	







	Do you have plans to spin off a company based on your invention?


	 FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

	Would you be willing to participate in the marketing of this invention by explaining it to potential commercial partners? 
	 FORMCHECKBOX 
Yes   FORMCHECKBOX 
No


	7. SOFTWARE DEVELOPMENT (If your invention involves or includes software, please answer the following questions. Else, you may skip this section.) 

Note: Publications, especially publications of results that were achieved with the software, can be a great means of advertising the software.  However, filing a patent application based on the software is only possible BEFORE such publication, including oral presentations

	Is the software standalone? If not, list associated software that is required for the invention to work.

	





	What language is the software developed in and what platforms is it designed for delivery on? List the minimum hardware specifications required.







	Was any of the source code obtained under an open-source license (e.g. BSD, GPL, Apache, etc.) or from any other source?   FORMCHECKBOX 
Yes   FORMCHECKBOX 
No 
If yes,
a) Please provide a list of the sources:





b) Explain how the sources listed above have been used in the invention:






	Are there any third-party rights associated with the invention of the software? List grants or contracts if any, with third parties.




	Is the software an improvement on existing software? Has a license been obtained on the existing software? Provide details.








	Is the software a proof-of-concept, a demonstration, prototype, or fully functional end user version?









	8.
INVENTORS’ PARTICULARS & DECLARATIONS Original signatures are required. Inventorship is defined as person(s) who contributes, individually or jointly, to the inventive steps that make the invention workable. Do not list any inventor gratuitously. The rules for inclusion are not the same as a scientific publication. All inventors are obligated to provide their signatures in the course of acquiring/maintaining the associated property rights. The inventors are also obligated to inform/update the SEC IP Coordinator of any changes of address/contact information, so that they can be reached when necessary. 

	I / We* hereby declare to the best of my / our* knowledge the information provided in this invention disclosure form are true and correct. I / We hereby assign all right, title and interest to this invention to <<our Host institution>> and agree to execute all documents as requested, assigning to <<Host Institution>> our rights in any patent application filed on this invention, and to cooperate with NUS Enterprise - Technology Transfer and Innovation ("TTI") designated as the Singapore Technology Licensing Office (STLO) for SEC, in the protection of this invention.

	Principal Inventor (please provide name as given in your travel documents since we will be using it for filing purposes)

	Title:   FORMCHECKBOX 
Mr   FORMCHECKBOX 
Ms   FORMCHECKBOX 
Dr   FORMCHECKBOX 
Asst Prof   FORMCHECKBOX 
Assoc Prof   FORMCHECKBOX 
Prof *

	Family Name:    



	Given Names:  

	Citizenship:   


	Institution:  FORMCHECKBOX 
ETH Zurich  FORMCHECKBOX 
ETH Singapore SEC Ltd  FORMCHECKBOX 
Singapore Institution (e.g., NUS, NTU)  FORMCHECKBOX 
Other(s)

	Position:  
 FORMCHECKBOX 
Faculty     FORMCHECKBOX 
Post-Doc     FORMCHECKBOX 
Research Scientist  FORMCHECKBOX 
Student     FORMCHECKBOX 
Technician    FORMCHECKBOX 
Others
	Staff or Student No. at Host Institution:

(compulsory for the University’s e-portfolio system)



	Faculty/Department/Host Institution/Company:   
	Tel. No. Office:  
Lab:  
Mobile:  
Fax:  

	Mailing Address:  



	Home Address (if different):  

	Email:  

	Signature & Date:  
 

	

	Co-Inventor 1 (please provide name as given in your travel documents since we will be using it for filing purposes)

	Title:   FORMCHECKBOX 
Mr   FORMCHECKBOX 
Ms   FORMCHECKBOX 
Dr   FORMCHECKBOX 
Asst Prof   FORMCHECKBOX 
Assoc Prof   FORMCHECKBOX 
Prof *

	Family Name:   


	Given Names:  

	Citizenship:  


	Institution:  FORMCHECKBOX 
ETH Zurich  FORMCHECKBOX 
ETH Singapore SEC Ltd  FORMCHECKBOX 
Singapore Institution (e.g., NUS, NTU)  FORMCHECKBOX 
Other(s)

	Position:  
 FORMCHECKBOX 
Faculty     FORMCHECKBOX 
Post-Doc    FORMCHECKBOX 
Research Scientist

 FORMCHECKBOX 
Student     FORMCHECKBOX 
Technician    FORMCHECKBOX 
Others
	Staff or Student ID No. at Host Institution: 
(compulsory for the University’s e-portfolio system)



	Faculty/Department/Host Institution/Company:   


	Tel. No. Office:  
Lab:  
Mobile:  
Fax:  

	Mailing Address:  



	Home Address (if different):  


 

	Email:  

	Signature & Date:  



	Co-Inventor 2 (please provide name as given in your travel documents since we will be using it for filing purposes)

	Title:   FORMCHECKBOX 
Mr   FORMCHECKBOX 
Ms   FORMCHECKBOX 
Dr   FORMCHECKBOX 
Asst Prof   FORMCHECKBOX 
Assoc Prof   FORMCHECKBOX 
Prof *

	Family Name:  
	Given Names:  
	Citizenship:  

	Institution:  FORMCHECKBOX 
ETH Zurich  FORMCHECKBOX 
ETH Singapore SEC Ltd  FORMCHECKBOX 
Singapore Institution (e.g., NUS, NTU)  FORMCHECKBOX 
Other(s)

	 Position:  
 FORMCHECKBOX 
Faculty     FORMCHECKBOX 
Post-Doc     FORMCHECKBOX 
Research Scientist

 FORMCHECKBOX 
Student      FORMCHECKBOX 
Technician    FORMCHECKBOX 
Others
	Staff or Student ID No.at Host Institution:  
(compulsory for the University’s e-portfolio system)



	Faculty/Department/Host Institution/Company:  
	Tel. No. Office: 
Lab: 
Mobile: 
Fax: 

	Mailing Address:  




	Home Address (if different): 





	Email: 

	Signature & Date:




	

	Co-Inventor 3 (please provide name as given in your travel documents since we will be using it for filing purposes)

	Title:   FORMCHECKBOX 
Mr   FORMCHECKBOX 
Ms   FORMCHECKBOX 
Dr   FORMCHECKBOX 
Asst Prof   FORMCHECKBOX 
Assoc Prof   FORMCHECKBOX 
Prof *

	Family Name: 



	Given Names: 



	Citizenship: 



	Institution:  FORMCHECKBOX 
ETH Zurich  FORMCHECKBOX 
ETH Singapore SEC Ltd  FORMCHECKBOX 
Singapore Institution (e.g., NUS, NTU)  FORMCHECKBOX 
Other(s)

	Position: 
 FORMCHECKBOX 
Faculty     FORMCHECKBOX 
Post-Doc     FORMCHECKBOX 
Research Scientist

 FORMCHECKBOX 
Student      FORMCHECKBOX 
Technician    FORMCHECKBOX 
Others
	Staff or Student ID No. at Host Institution: 
(compulsory for the University’s e-portfolio system)

	Faculty/Department/Host Institution/Company:  



	Tel. No. Office: 
Lab: 
Mobile: 
Fax: 

	Mailing Address:  




	Home Address (if different): 





	Email:  

	Signature & Date:




NB: *Please attach pages as required for additional inventors.
Kindly keep us informed of permanent/home address changes to ensure you do not miss patent-related notifications or revenue payouts.
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